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Until a valid Certificate of Occupancy is issued by the Building Division, all buildings are considered construction 
sites and any occupancy, including stocking of furniture, materials and merchandise is prohibited. However, 
in an effort to accommodate the building owner, exceptions to the requirements of the building code may be 
considered if the following criteria are followed:

■ Written permission must be obtained from the City of Aurora Building Division prior to installing any furniture, merchandise 
or materials within a building under construction. 

■ Upon receiving a request for stocking this Division will conduct inspections to determine the safety and suitability of the 
request. 

■ Stocking of furniture or materials must not hinder or impact the performance of any remaining building inspections.

■ Fire sprinkler and alarm systems must be operational and must be inspected and approved by the Building Division. 
Bringing merchandise and furniture into a building loads the building with combustibles and the building must have 
systems in place to extinguish a fire and occupants and emergency personnel.

■ Proper exiting for the building must be in place. This includes all required exit signs, exit doors, panic hardware, etc. 
Stocking operations typically involve large numbers of people and it is necessary to ensure that in the event of an 
emergency, safe egress from the building can be accomplished. 

■ No safety hazards can exist in the building. We will inspect to make sure that all electrical boxes are closed, no live wires 
are present, guardrails and signs are in place and no other hazards to occupants exist. 

■ If racks are needed, all permits and inspections must be complete prior to loading of the racks.

■ Failure to meet these conditions will result in the denial of stocking.

Written approval will be granted by the supervisory staff and appropriate forms (orange in color) must be posted on the 
construction site with the building permit card. The approval form will indicate the areas of the building that may be stocked 
and must be signed by the job site contractor. Without this form stocking will not be permitted.

What is a fire watch?
A fire watch is a temporary measure 
for the purposes of ensuring the fire-
safety of a building or premises in the 
event of any act or situation which 
creates an increased risk to persons or 
property. The term fire watch is also 
used to describe a dedicated person or 
persons whose sole responsibility is to 
look for fires and other hazards within 
a building, specific area, or premises.

What is the purpose of a 
fire watch?
The purpose of a fire watch is provide 
temporary surveillance in a building or 
premises for the purposes of identifying 
and controlling fire hazards, detecting 
early signs of unwanted fire, initiating 
alarms or evacuation procedures, and 
notifying the fire department.

How long can a fire watch 
remain in effect?
In general, a fire watch is to be used 
only as a temporary means to provide 
either an extra level of safety (in the 
case of a special event or hot work 
operation) or to supplant an out of  
service life safety system. A fire watch 
cannot be used as a technique to avoid 

or delay the installation of a required 
fire sprinkler, fire alarm, or other life 
safety system. Hot work requires 
that a fire watch last throughout the 
duration of the operation and at least 
30 minutes after the conclusion of 
work. The 30 minute time period may 
be extended by the fire code official 
depending on the nature of work or 
hazards present.

Who can be assigned to 
fire watch?

Persons assigned to fire watch should 
be familiar with the building or 
premises and have access to all areas 
to sufficiently perform their patrol 
duties. Assigned persons should also be 
well-versed in any and all emergency 
evacuation procedures, safety plans, 
alarm activation procedures, and have 
formal training in the proper use of 
fire extinguishers or other emergency 
safety equipment. Persons assigned 
to fire watch must have no other 
responsibilities but to perform the fire 
watch. In other words, an employee 
who is normally assigned to perform 
maintenance duties in a school cannot 
be assigned to a fire watch while 
cleaning floors; nor can a security 
guard at a public event perform door 

security and fire watch duties 
simultaneously—fire watch personnel 
shall have the sole responsibility of 
performing fire watch duties.

What are the duties of fire 
watch personnel?
Fire watch personnel shall:
■ Have access to one approved means 

of communication; know the exact 
address of the property, and how 
to report a fire or other emergency 
condition by calling 9-1-1.

■ Be familiar with the buildings and 
property and have an accepted 
written plan for patrolling the 
property.

■ Be trained in the use of fire 
extinguishers shall have access to 
all facility fire extinguishers and 
know their location.

■ Have knowledge of and be trained in 
the facility’s evacuation plan in the 
event of a fire. They shall be able 
to communicate with non-English 
speaking residents well enough to 
give an evacuation order.

■ Not be permitted, while on duty, to 
perform any other duties.

■ Not be impaired and shall remain 
awake and alert at all times.



Finally, it is a requirement that all fire watch personnel record a log of their activity. 

The log shall have the following information:

Name/Address of Building:  ____________________________________________________________________________

Reason for Fire Watch: _______________________________________________________________________________

Person Performing Fire Watch:  _________________________________________________________________________

Date:  ______ / _____  Time:  ______ / ______a.m.   p.m.  Area patrolled: _____________ Status:  _______________

Date:  ______ / _____  Time:  ______ / ______a.m.   p.m.  Area patrolled: _____________ Status:  _______________

Date:  ______ / _____  Time:  ______ / ______a.m.   p.m.  Area patrolled: _____________ Status:  _______________

Date:  ______ / _____  Time:  ______ / ______a.m.   p.m.  Area patrolled: _____________ Status:  _______________

BOARD OF APPEALS: The City of Aurora has created a Building Code and Contractors Appeals and Standards Board.  

Applicants have the right to have the board hear appeals of orders, decisions or determinations made by the building 

official relative to the application and interpretation of the building code. Any application for appeal to the board shall be 

based on a claim that the true intent of the code or the rules legally adopted thereunder have been incorrectly interpreted, 

the provisions of the building cod do not fully apply or an equally good or better form of construction is proposed. 

COMMENTS OR CONCERNS: We are always looking for ways to improve the website and our hand-outs for the Building 

Codes Division. Please email bldginsp@auroragov.org with your comments and suggestions.

“Colorado’s only IAS Accredited Building Department”

■ Keep a log of fire watch related 
activities. The log shall include; 
address of the facility, time of 
each patrol, name of the fire watch 
person, notes for other related 
activities performed. The log shall 
be faxed to (303.739.7551) or 
emailed to mdean@auroragov.org. 

■ Keep a constant watch for fires, be 
on the lookout for any obstructions 
to exits, and be alert to any other 
hazards during the time when the 
building or premises is open to 
the public, the hazardous activity 
is taking place, or throughout the 
duration of the fire alarm/sprinkler 
system being out of service.

■ Are expected to correct any 
hazards found, extinguish small 
fires, contact the fire department, 
activate fire alarms, and assist with 
emergency evacuation procedures 
of the public.

■ Patrol their areas at a minimum of 
30-minute intervals.

Are there any specific tools or 
equipment fire watch personnel 
need to perform their duties?
■ Fire watch personnel need to be 

provided with a minimum of one 
(1), approved and reliable means 
of notification to the local fire 
department or fire alarm monitoring 
company. The “approved” means 
shall be determined by the local

 fire code official. Examples include 
a hard-wired telephone, cellular 
phone (with no dead-coverage 
areas), manual central station fire 
alarm, or radio.

■ Fire watch personnel shall 
also be provided access to fire 
extinguishing equipment (i.e., 
portable extinguishers) and have 
received adequate training on its 
safe use.

■ During hot work operations, fire 
watch personnel shall be supplied 
a minimum of one portable fire 
extinguisher with a minimum 
2A:20BC rating. This extinguisher 
shall be within 30 feet of the location 
where the hot work is performed. 
Fire watch and hot work personnel 
shall be trained on the proper use of 
fire extinguishers before performing 
these duties.

How do you request a fire 
watch?

If a fire watch is deemed necessary 
while an active building permit is in 
place then the Aurora Building Division 
will authorize the fire watch through 
the Field Inspectors Supervisors 
Office (303.739.7420). The Aurora 
Fire Department (303.326.8999) is 
responsible for approving any request 
for a fire watch where there is NOT a 
valid building permit in place.

Who do I send the 
completed fire watch logs 
too?

Daily notification of the completion of 
each fire watch must provided to the 
Building Division prior to 9:00 AM on 
the morning after each scheduled fire 
watch the log shall be emailed or faxed 
to the contact shown below:

Attn: Mike Dean
City of Aurora Building Division
Email: mdean@auroragov.org 
(subject line: Fire Watch Log for 
(name and address of building)
Fax: 303.739.7551 (Attn: Mike Dean)

Who do I notify when I complete a fire 
watch?

A fire watch can only be removed 
where the Building Division has granted 
approval. Approval is typically based 
upon the issuance of a temporary or 
a full Certificate of Occupancy. Contact 
the Field Inspectors Supervisors Office 
by calling 303.739.7420.


